
Immediate life-
threatening 

danger?
• Run or,
• Hide/lock yourself in or,
• Defend yourself

Depending on the situation any of the alternatives above can be 
possible/suitable.

• Alert 112 and notify security guard and immediate manager.

• Save and assist people in immediate danger
• Alert Emergencies 112
• Try to extinguish fire if possible
• If not possible to extinguish – close the door to fire

area
• Evacuate to assembly point
Flow chart Fire

1. Alert Emergencies 112
2. Start CPR
3. Follow checklist here

NVS flow chart: threat, violence and accident

Workplace 
accident
(not life-

threatening)

Ongoing deadly 
violence

No: Risk level 2

Threat 
(non-

emergency)
Fire

Other life-
threatening 
personal injury or 
death  

Yes: Risk level 3

Activism

Burglary/theft

Serious chemical 
spill/leakage

1. Alert Emergencies 112
2. Close the area
3. Call special chemist for consultation, 010-445 6481 (day) /

070 560 75 17 (other times)
4. For further handling, see instructions
Please note! Clean the area yourself only if this can be done
without major risk. Never let cleaning staff or other service 
staff remove chemical spills.

Serious threat 
(including 
suicide)

1. Alert Emergencies 112, security guard, immediate 
manager

2. Follow police instructions

Alert security guard if necessary, 
report incident in the incident 
reporting system

1. Provide care for the person (call
ambulance or take person to
hospital)

2. Report incident i the incident
reporting system

1. Alert security guard and police
2. Report incident in the incident reporting

system

1. Alert security guard
2. Report incident in the incident reporting

system 

No: Risk level 1

 Non-emergency/less 
serious incidents

 Harassment, vicitimization 
etc

 Less serious work place 
accidents/commuting 
accidents

 Less serious information 
security incidents

 Other risks within physical
work environment (e.g. 
noise/poor lighting)

 Other risks within
organizational and social
work environment (e.g.high 
workload)

Report incident in the incident 
reporting system. Upon receipt 

of report, the manager must 
investigate, assess risk, take 

action and follow up

Serious accidents and incidents
Serious accidents and incidents which potentially could have resulted in death MUST be reported by the employer to The Swedish Work Environment Authority (Arbetsmiljöverket) within 24 hours, 
and to Swedish Social Insurance Agency (Försäkringskassan).

Security Guard, phone numbers:
• Campus Solna: 08-524 864 29
• Campus Flemingsberg: 08-524 860 60
Tip! Add numbers in your mobile phone.

Serious information security 
incident, e.g. data breach, 
personal data breach, 
disinformation

Report the incident promptly: 
Notification of information 
security and personal data 
incidents at KI

Death of co-
worker (not 
occuring at work 
place)

See checklist
Serious incident

For definition of serious 
incident, see link.

Radiation-related deviation See routine for person contamination and/or spill without person 
contamination, as well as routine for reporting incident. 

Report incident in the incident 
reporting system, as well as to the 
Swedish Work Environment 
Authority (Arbetsmiljöverket) 
within 24 hours.  

Link to the incident 
reporting system 

https://medarbetare.ki.se/media/213/download?attachment
https://medarbetare.ki.se/checklista-i-handelse-av-en-arbetsplatsolycka
https://medarbetare.ki.se/media/117255/download
https://staff.ki.se/report-information-security-incidents-and-personal-data-breaches-at-karolinska-institutet
https://staff.ki.se/report-information-security-incidents-and-personal-data-breaches-at-karolinska-institutet
https://staff.ki.se/report-information-security-incidents-and-personal-data-breaches-at-karolinska-institutet
https://medarbetare.ki.se/tillbud-och-arbetsskador
https://medarbetare.ki.se/media/771/download
https://staff.ki.se/reporting-incidents
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