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This is a short guide to explain the use of surveys in a REDCap project.

Introduction
In your REDCap project, you may enable any instrument in Online Designer

as a survey and then collect data for that instrument from survey
respondents. When an instrument is enabled as a survey, study
participants can enter data online via a survey link, although you will still
have the possibility to enter data manually if needed.

When using surveys, you may utilize the Participant List both for emailing
your recipients and to track who has taken your survey(s).

If your first instrument is enabled as a survey, you can use a public survey
link, which is a single link that can be emailed to all participants or even
posted on a website.

There are several ways to send out surveys to study participants. In this
guide we will go through some of the most common survey invitation tools.
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REDCap instruments: forms vs. surveys

In REDCap'’s Online Designer, you can create two different types of
instruments: forms and surveys. Forms are data entry instruments that can be
completed by REDCap users with a login (e.g. researchers, data collectors).
Surveys are instruments that can be sent out to study participants and
completed without having to log in to REDCap.

Data Collection Instruments Form options: Survey options:

R Form Display Logic 'J i= Survey Queue ~ ‘ %4 Auto Invitation options 'J # Survey Login

+ Create | a new instrument from scratch

S Survey Notifications |
% import | a new instrument from the official REDCap Instrument Library

e o
& Upload |instrument ZIP file from another project/user or external libraries =ealtonsenndI BN B napstiots |
Instrument name Fields \iew Enabledas oo mentactions  Survey related options
PD survey Y P
instrument 1 (enabled as survey) 1 E:‘w 9 Choose action = | | @ Survey settings || +Automated Invitations |
insturment 2 (form) 0 D,F Enable | Choose action = |
instrument 3 (survey) 0 Dﬂ; L] Choose action | @ Survey settings ‘ +Automated Invitations |
instrument 4 (survey) 0 m; @ Choose action = | | @ Survey settings ‘ +Automated Invitations |
instrument 5 (form) 0 Ev:r Enable | Choose action = |

Enable surveys in your project
Navigate to the Project Setup tab and enable the survey function in your
REDCap project.

# Project Home | #=Project Setup = % Other Functionality = £ Project Revision History = (# Edit Project Settings

Project status: / Development Completed steps 0 of 9

Main project settings

I Disable | @ Use surveys in this project? [2 I £ VIDEO: How to create and manage a survey
tNrit d Disable | @ Use longitudinal data collection with defined events? 2
starte —
Enable | @ Use the MyCap participant-facing mobile app?  [J Learn more about MyCap
I'm done! ‘

Modify project title, purpose, etc. ‘

Next, go to Designer and enable the instruments you wish to use as
surveys. You will then have the possibility to set up specific survey
settings for each instrument.

Data Collection Instruments Form options: Survey options:

R Form Display Logic ~ | = Survey Queue - | | ® Auto Invitation options ~ | | £ Survey Login

+ Create \ a new instrument from scratch

& Survey Notifications ‘
& Import |a new instrument from the official REDCap Instrument Library,

2 Upload |instrument ZIP file from another project/user or external libraries

Instrument name Fields Y;'S‘,’;" Ensaublljgyas Instrument actions  Survey related options

Demografi 7 m‘ V] Choose action | @ Survey settings ‘ + Automated Invitations ‘
Undersékning 1 4 [ V] Choose action | @ Survey settings ‘ + Automated Invitations ‘
Undersékning 2 2 [ V] Choose action | @ Survey settings ‘ @ Automated Invitations |
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You will have the possibility to add survey instructions and a survey
completion text field as well as choosing different limitation options such
as a maximum number of responses or an end date for the survey. Another
useful feature is the “auto-continue to the next survey” function. This
means that the participant will be automatically redirected to the next
survey after completing the first one. When this function is enabled, you
will see a green arrow next to the enabled symbol for the specific

instrument.

For more detailed information on the different functions that can be
found under Survey Settings, see the Appendix.

Public vs. individual survey links
REDCap has the ability to send out public survey links or individual survey links.
Public survey links are well suited to anonymous data collection or when you
don’'t know exactly who your participants will be (anyone is able to follow the
survey link and take part). Individual survey links can be sent if data collection
is not anonymous; you know who your participants are and add their email
addresses to the project to send out survey invitations.

Public survey link (one link to reach them all)
Using a public survey link is the simplest and fastest way to collect responses
for your survey. This method uses a single survey link for all participants which
can be distributed via email outside of REDCap or be posted on a website. It is
also possible to obtain a QR code which you can then print and postin a
patient waiting room or other places where you might find your target
population. The public survey link can be found under Survey Distribution
Tools, in the left-hand side menu.

Please note that the public survey link will only be available for the first
instrument on your list (as seen in Designer). This also means that a public
survey link is only available for your project if your first instrument in Designer
is enabled as a survey. If the first instrument in Designer is a form, you will not
be able to use a public survey link in your project.

When using the public survey link, responses will be anonymous, unless you ask
for any identifying data in the survey. If you want the participants to take
several surveys, you will then need to enable the “auto-continue to the next
survey” function (see Appendix), or in the first survey ask the participants to
register their email address so that you can schedule further survey invitations
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for each participant. In this case the survey will no longer be anonymous. Since
all participants use the same survey link, it will be possible for the same
participant to take the survey multiple times. If you don’t want this to be
possible you will need to use another survey invitation method.

&2 Survey Distribution Tools
@ Public Survey Link = 2& Participant List = % Survey Invitation Log

Using a public survey link is the simplest and fastest way to collect responses for your survey. You may obtain the survey link below to email
it to your participants. Responses will be collected anonymously (unless the survey contains questions asking for identifying data from the
participant). NOTE: Since this method uses a single survey link for all participants, it allows for the possibility of participants taking the survey
multiple times, which may be necessary in some cases.

To obtain the survey link, copy the URL below and paste it into the body of an email message in your own email client. Your email recipient(s)
can then click the link to begin taking your survey.

Public Survey URL: | https://redcap.ki.se/surveys/?s=HTD87DTHKKTAFEMS8 il I
Link Actions Link Customizations
e Open public survey ‘ < Get Short Survey Link |
® Open public survey + [ Log out ‘ ¢ Create Custom Survey Link |
& Send me URL via email | Get Embed Code ‘

| L4 Survey Access Code or &% QR Code ‘I

Individual survey links & the Participant list
The Participant List can be found under Survey Distribution Tools and allows
you to send a customized email to anyone in your list and track who responds
to your survey. Once a participant has responded, they will not be able to take
the survey again, since each link is individual. It is also possible to identify an
individual's survey answers, if desired, by providing a Participant Identifier after

£d Survey Distribution Tools
@@ Public Survey Link | 2% Participant List | & Survey Invitation Log

The Participant List allows you to send a customized email to anyone in your list and track who responds to your survey. It is also possible to
identify an individual's survey answers, if desired, by providing an Identifier for each participant (this feature must first be enabled by clicking the
'Enable’ button in the table below). Note: All survey responses collected are considered anonymous unless you 1) are using Participant Identifiers or
2) have enabled the designated email field for invitations. More details

@ Survey Response Status: Not Anonymous [?

Participant List belonzinzto  [Initial survey] "Demografi” - Inskrivning ~ Tl e |
Displaying| 1.4 w|of4 a* Add participants || & Compose Survey Invitations 3| Export list
p p p y p
a . £ 5
Email Record e Responded? ImylEIEE (T Link Ag;z
Enable | P " Scheduled?  Semt? Code and
| LSS QR Code
test@test.rest 1 &= £
test?@test.test 2 & e

By
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adding them to the participant list below. The identifier could be an ID number,
e.g. the same code number you may use for the clinical part of the study if this
exists.

Note: Survey responses will not be considered anonymous when you are using
Participant |dentifiers or have enabled the designated email field for invitations.

Adding participants

There are two ways of adding email addresses to your Participant list.

1. Use the “Add participants” button in the Participant List tab.
This is useful if you have a list of email addresses before you start the
study.

o When clicking the button, a pop-up window will appear where
you can add all email addresses at once, each address needs to
be on a separate row.

o Click on “Add Participants” and the addresses will now appear in
your Participant List.

2. Use the “Designate an email field for communications” function.
This is useful if your first instrument is either a public survey (where
you don’t know the participant’s email address) or a form (where
study staff enters data) and you wish to use survey invitations for
other instruments in your project.

o First you need to create an email field in your first instrument
where the participant (or study staff) can enter the email
address. Use the email-validation so that REDCap recognizes
the field as an email field.

o Next, go to Project Setup and enable the function Designate an
email field for communications.

& Enable optional modules and customizations

Enable | @ Repeating instruments [?

Optional Disable | @ Auto-numbering for records [?

Enable | @ Scheduling module (langitudinal anly) [?

'm done! |

Enable | @ Randomization module [?

Enable | @ Designate an email field for communications (including survey invitations and alerts) |2

[4 additional customizations

Settings displayed to Administrators only:
Enable | @ Twilio SM5 and Voice Call services for surveys and alerts [2

Enable | @ Mosio SMS services for surveys and alerts |2

Enable | @ SendGrid Template email services for Alerts & Notifications |2
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o A pop-up window will appear where you will choose the email
field you created on your instrument.

o When this function is enabled, the Participant List will
automatically be populated once an email is added to the first
instrument of a new Record.

Compose manual survey invitation
When composing a manual survey invitation, you must go through a few steps
before sending out the survey.

£ Survey Distribution Tools
@ Public Survey Link | 2 Participant List | S Survey Invitation Log

The Participant List allows you to send a customized email to anyone in your list and track who responds to your survey. It is also possible to
identify an individual's survey answers, if desired, by providing an Identifier for each participant (this feature must first be enabled by clicking the
'Enable’ button in the table below). Note: All survey responses collected are considered anonymous unless you 1) are using Participant Identifiers or
2) have enabled the designated email field for invitations. More details

@ Survey Response Status: Not Anonymous [?

Participant List belonzingto  [Initial survey] "Demografi” - Inskrivning + Remove all participants |
Displaying|1-4 w|of4 &* Add participants |I & Compose Survey Invitations I 28] Export list |
o _ Survey
. Participant Identifier Invitation  Invitation . Access
Email Record | e Responded? ¢ peduled? Senz WM Codeand
Salond QR Code
test@testtest 1 &= g
test2(@test.test 2 e B

e Choose the date and time for when the survey will be sent out.

e Add one or several reminders to people who haven't responded to the
survey. (Optional)
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Compose message — If you are several users in your project, you can
choose which email address to be used as the sender. When using a KI

email address, this will be the address shown in
the sender field, but when using an external
email address, the sender will automatically be
set to noreply-redcap@ki.se.

Note: When the noreply address
is being used, study participants
can still reach the study team by

replying to the email, this will
then be re-directed to the
person who created the mail-out.
However, potential bounce back
messages (sent when a recipient
email address is not correct or
cannot be reached) will be sent
to the noreply inbox, which is not
monitored.

& Send a Survey Invitation to Participants

O Info
Survey title: Demografi

Event: Inskrivning

© When should the emails be sent?
® immediately
O At specified time:

LYY HM

rent time is 17/12/2024 09:47.

A Enable reminders

[0 Re-send invitation as a reminder if participant has not responded by a specified time?

& Compose message

From: | redcap@ki.se v
To: [All participants selected from Participant List]
Subject:
Send test email
Paragraph B I Y A i cf’ E @ b
=v By «» — £ = = Q L <

Please take this survey.

You may open the survey in your web browser by clicking the link below:
[survey-link]

If the link above does not work, try copying the link below into your web browser:
[survey-url]

This link is unigue to you and should not be forwarded to others.

@ NOTE: You may modify or remave any text you wish in the Compose Message text box above. Make sure you include either [survey-
link] or [survey-url] in the text or else the participant will not have a way to take the survey.

How to use Piping in the survey invitation @ Reminder: Never pipe private

info (e.g., Pll, PHI) into emails.

Please note: If emails have previously been sent out this way, a drop-down menu
with previous email templates shows up below the email textbox. KI does not
recommend using these templates as we have found that this can cause problems
for the survey links in the emails (links are not properly updated and might have to
be replaced manually by the user). Consider keeping study-specific email templates
outside of REDCap instead, do not use REDCap's built-in template function.


mailto:noreply-redcap@ki.se
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e Choose all, or selected recipients from your participant list.

x

Participant List Actions: | -- check/uncheck participants -- ¥
{those who have not responded completely)

Respon

Email (2 selected) Participant Identifier Scheduled? Sent? T

test?@rest.rest (1D 2) -

test@test.test (ID 1) -

Automated Survey invitations (ASI)
Survey invitations can also be scheduled to be sent automatically using
the function Automated Survey Invitations (ASI). The invitations will then
be scheduled when specific conditions in the project are met, such as if

the participant completes another survey in your project or if certain data
values for a record are fulfilled.

To set up an AS|, navigate to the Online Designer tab and click on
“+Automated Invitations” for the specific survey you want to be sent out. If

you are using a longitudinal project, you will be able to set up ASI's for
every event of each instrument.

# Project Home = Project Setup | # Online Designer | g Data Dictionary = B Codebook

B VIDED: How to use this page B Create snapshot of instruments | Last snapshot never |2

The Online Designer will allow you to make project medifications teo fields and data collection instruments very easily using only your web browser.
NOTE: While in development status, all field changes will take effect immediately in real time.

Data Collection Instruments Form options: Survey options:

& Form Display Logic ~ | = Survey Queue ~ ‘ ¥g Auto Invitation options ~ ‘ # Survey Login

+ Create | a new instrument from scratch

& Survey Notifications ‘
8 import |a new instrument from the official REDCap Instrument Library,

L Upload |irs:rument ZIP file from another project/user or external libraries.

Instrument name Fields \.;iew Ensaubrl:"agyas Instrument actions  Survey related options

Demografi 7 (3 /] Choose action | @ Survey settings | +Automated Invitations ‘

Undersokning 1 4 D 1] Choose action | & Survey settings | +Automated Invitations ‘

Undersakning 2 2 (X ] Choose action = | | &Survey sertings m
r y

Automated Invitations
Click the buttons below to set up or modify
automated survey invitations.

@ Modify | Inskrivning

Uppfdljning - 3 mén

Similar to the manual survey invitations, you must go through a few steps
to set up the ASI.
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If you are several users in your project, you can choose which email

address to be used as the sender. When using a Kl email address, this

will be the address shown in the sender field, but when using an

external email address, the sender will

automatically be set to noreply-redcap@ki.se.

() Activate automated invitations for this survey?

Survey title: Undersikning 2
Event: Uppfdljning - 3 man

"Active" must be selected in order for automated survey invitations to be triggered and sent using the conditions specifi

popup. You may make it Mot Active (and vice wersa) at any point in the future. |?

() Active () Not Active

& STEP 1: Compose message

From: | elin.eneberg. kecik@ki.se v
(select any project user to be the 'Sender’)
To: [All participants who meet the conditions defined]
Subject:
Paragraph v B I U A i (5) E @ ::
=~ By P — = = = Q I <

Please take this survey.

You may open the survey in your web browser by clicking the link below:
[survey-link]

If the link abowve does not work, try copying the link below into your web browser:
[survey-url]

This link is unique to you and should not be forwarded to others.

9 NOTE: You may madify or remove any text you wish in the Compose Message text box above. Make sure you include either

[survey-link] or [survey-uri] in the text or else the participant will not have a way to take the survey.

Note: When the noreply address
is being used, study participants
can still reach the study team by
replying to the email, this will
then be re-directed to the
person who created the mail-out.
However, potential bounce back
messages (sent when a recipient
email address is not correct or
cannot be reached) will be sent
to the noreply inbox, which is not
monitored.
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Step 2 — Conditions
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You need to set up certain conditions that will trigger the survey invitation

to be scheduled, e.g. a previous survey has been completed, or a certain

answer was provided on a previous field.

W STEP 2: Conditions

Specify conditions for sending invitations:
When the following survey is completed:

"Undersékning 1" - Uppféljning - 3 man ¥

When the following logic becomes true:

[gravid]=1
“
(e.g., [enrollment_arm_1][age] > 30 and [enroliment_arm_1][sex] ="1
Howr do | use special functions?
Test logic with a record: | — select a record - W
L Ensure logic is still true before sending invitation? [?
@ How to use "stop logic" to disable an automated invite

Step 3 — When to send invitations

You need to enter when the invitation should be sent after the conditions

set in step 2 have been met. If you have a previous field with a date, this

can also be used to plan the invitation.

Reminders (optional)

You can choose to send out reminders, in case the participant doesn’t

complete the survey within a given time.

@ STEP 3: When to send invitations AFTER conditions are met
O send immediately
O send on next | —selectday - | at time B um
® send the invitation 7 |days hours minutes
after % | the exact time that the automated invitation was triggered v |:|

O send at exact date/time: DJM/Y H:M

A OPTIONAL: Enable reminders

Re-send invitation as a reminder if participant has not responded by a specified
time? (Times below refer to AFTER original invitation time.)

O send every | -selectday— v | attime H:M
® Send every | 3 |days hours minutes
O Send at exact dateftime: D/MIY H:M

Recurrence: | Send up to 2 times ¥
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Once the conditions are met, the invitation will be scheduled. You can find all
scheduled invitations (future and past) under Survey Distribution Tools =
Survey Invitation Log. While in Development mode, we recommend you test
your ASls carefully and make sure they work as intended.

Please note:

e Any changes you make to the ASI settings will not affect invitations that
have already been scheduled.

e If you delete a scheduled invitation (by clicking the red cross in the
Invitation send time field), a new invitation cannot be planned for that
same record using ASI. You will then need to create a manual invitation

instead.
&u Survey Invitation Log v — Begin time: | 17/02/202511:39 | End time: (/MY H:M)
x past invitation
(in ascending order by time sent) oW past imatations ) Display | All invitation types (excluding deleted invitations) i |and ‘ All response statuses v
Display | All surveys i
o Display | All records W

Displaying|1-2 » |of 2

Display invitation reminders?

Apply filters | Reset @ Download log (as seen below) | B Delete all selected |
- . View Participant Survey Errors
Invitation send time Partici Email R d 5 R ded?
Invice oo pantEmal ecar Identifier urvey Link espande (if any)

SR AR A Halsodata
18/05/2025 10:00 . test@rest.test 39 o =

Bezok 2, 3 manader (Arm 1: Interve

odata
& test@rest.test 39 -

6k 2, 3 manader (Arm 1: Interve
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Appendix
This appendix gives an overview of the different functions and settings that can
be found in a survey’s Survey Settings.

Data Collection Instruments Form options: Survey options:
® Form Display Logic ~ | = Survey Queue v | | % Auto Invitation options - | | # Survey Login |

+ Create | a new instrument from scratch & Survey Notifications |

8 Import \a new instrument from the official REDCap Instrument Library

L Upload |instrument ZIP file from another project/user or external libraries

Instrument name Fields \QS‘{:" E”;?,,lfgyas Instrument actions  Survey related options

Demografi 7 D,,F 9 Choose action = | | | @ Survey settings | |+ Automated Invitations |
Undersékning 1 4 (X /] Choose action | | | @ Survey settings | |+ Automated Invitations |
Undersékning 2 2 (2 /] Choose action | | | @ Survey settings | |& Automated Invitations |

Survey Status

Choose whether your survey is active or offline.

Survey Status © SurveyActive -~ If offline, respondents will not be able take the survey.

Custom text to display on survey page when offline: | Add offline message |

Set the survey to “Survey offline” once data collection is complete to prevent
new participants being able to complete the survey, or existing participants to
change their survey responses (if this option is enabled further down in Survey
Settings).

Basic Survey Options

Survey Title & Survey Instructions

The survey title and instructions are visible to participants when opening the
survey. By default, REDCap uses the name of your instrument as the survey title.
However, you may change the title here in Survey Settings if you want your
participants to see a different title.

You can also change the survey instructions from the standard text below to
something more tailored to your study.

> Survey Title Demo Survey Settings

Title to be displayed to participants at the top of the s

Survey Instructions
(Displayed at top of survey after title) Open Sans Paragraph

== = By

Please complete the survey below.

Thank you!
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Survey Design Options

Survey Design Options:

In this section, you can alter the “ Width of survey on page
appearance of your survey by
changing its width, appearance of
the radio buttons and checkboxes, (mages wider than 600 piels il be
the size and font of your survey text,
or the survey theme. You can also
add your own logo to the survey Tt Size of survey text

page.

Fixed width (default) v
Set a custom width as a percentage of the

webpage that the survey will take up. Note: The percentage page width set

viewing the survey on mobile devices|

[ Logo
(Optional: display an image above the survey title)

Add new logo:
| Choose File | No file chosen

[0 Hide survey title on survey pag
~ Use enhanced radio buttons and

checkboxes?
Includes Yes/No and True/False fields

Standard radios and checkbox|

Large v

[4] Fontof survey text Open Sans v

@ Survey theme Default ~ Custol

Survey Customizations

Question numbering: Choose whether questions in your surveys are

automatically numbered or to number them yourself and alternatively not
have numbers for your questions (“custom numbered”).

Pagination: Choose whether all fields/questions in the survey are
displayed on one page or across several pages. If you want to display
your survey over several pages, you need to use section headers when
building your survey (Add Field — Select a Type of Field — Begin New
Section)

Allow participants to download a PDF copy of their responses at the end
of survey

Survey-specific email invitation field: It is possible to set an email field for

overall communications on the Project Setup Page. However, if a survey
should be sent to a different person (whose email address is collected in
REDCap), it is possible to define a specific email address for only that
survey. As a result, survey invitation links for that survey are now sent to
this specific email address.

Display the font resize options at the top of the survey page

Allow survey respondents to view aggregate survey results after
completing the survey?

Text-To-Speech functionality

Show or hide the Submit buttons
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Customize the text of the Submit buttons (the text on all buttons can also
be altered via the Multi-Language Management (MLM), see more about
this in our Navigation sheet about MLM).

Survey Access

It is possible to limit participants’ access to the surveys in your project; these

settings are optional.

Response Limit: You can set a maximum number of responses for each

survey. Once that number has been reached, REDCap will not allow new
participants to complete the survey.

Time Limit for Survey Completion: When sending individual survey links,

you can define how much time a participant gets to complete the survey
from the time the survey link is sent out to them. Participants will not be
able to complete the survey after the time limit has passed.

Survey Expiration Date: You can set a date after which the survey is no

longer accessible to participants (i.e. the survey will become inactive).

Allow “Save & Return Later” option for respondents: As a default,

participants are not able to leave and return to the survey to continue
completion or edit their responses (“No”).

(* Allow 'Save & Return Later’ option for Na (* Allow 'Save & Return Later' option for
respondents? respondents?

Yes W

However, it is possible to change this option so that participants can
come back to the survey and continue adding to it (“Yes").

r

In that case, participants would click on the button “Save & Return Later"
on the bottom of the survey page and would then have to write down a
return code. This code is needed to be able to re-enter the survey at a
later time. The participant can choose to have this code sent to their
email address.



https://staff.ki.se/media/164932/download
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'Return Code' needed to return x
Copy or write down the Return Code below. Without it, you will
not be able to return and continue this survey. Once you have

the code, click Clase and follow the other instructions on this
page.

Return Code: | X7AWAWEW

Close

It is possible to allow participants to return to the survey without
needing a return code. Just keep in mind that anyone could theoretically
click on the survey link and access the online survey in that case.

* Allow 'Save & Return Later’ option for Ves W
respondents?

option unchecked so as to enforce a return code.

(Allow respondents to leave the survey and return Allow respondents to return without needing a return code [E]

later.) [? @ NOTE: If you are collecting identifying information (e.g., PIl, PHI), for privacy reasd

L Allow respondents to return and modify completed responses [

Finally, you can allow participants to edit already completed responses
(Kl does not recommend using this setting).

Survey Termination Options

e Auto-continue to the next survey: If you have several surveys in Online

Designer and want participants to complete more than one in the same
sitting, you can link the surveys by activating this functionality. In that
case, participants are automatically sent on to the next survey once they
reach the end of the previous survey.

Auto-continue to the next survey? Automatically start the next survey instrument after finishing this survey [

(Opticnal) Conditional logic for Survey Auto-Continue:
Autg-continue to the next survey ONLY if the conditional logic below is TRUE or if the textbox has been left blank.

[consent] ="1"

Note that you will have to add conditional logic if the survey contains a stop-
function as auto-continue overwrites the stop-function (participants will skip
the rest of the survey if a stop-function is triggered but will then still be
forwarded to the next survey if conditional logic is not added).

e Redirect to a URL once the survey is completed
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e Survey Completion Text: This section comes with a standard text

participants see after completing the survey. However, you can change
this text to make the completion text more personal and tailored to your
study.

Options related to Survey Stop Actions

If using stop-functions in your survey, you can add a custom text that
participants see if a stop-function is triggered (Note: you can only add one
custom text per survey). When a stop action is triggered, another pop-up
window appears, before the custom text appears. To change the text in this
pop-up window, you must enter translations into the Multi-Language
Management (MLM) module. Please refer to the specific Navigation sheet on

MLM on how to use this function.

Prevent survey responses from being saved if Save all survey responses regardless of Stop Action being triggered (default) v
the survey ends via Stop Action?

data will be deleted. For

If o Stop Action triggers the end of the survey, you may o ! v a a has been entered on previous pages prior o o e Stop Action, all data
choose to kggp the submitted responses or to prevent ar i never taken. Additionally, if the record does not contain data in any
rhemfrom befngsaved os data in E‘hEp(Djé'Cl‘. other instruments, the entire record itself will be deleted during this process.

Alternate Survey Completion Text (optional)
This completion text is ONLY disployed when a Stop Open Sans Paragraph 10pt B I ¥ & A rd

Action triggers the end of the survey. If left blonk, the
standard Survey Completion Text will be used. = 1= = By <> — & B @ 2 Q L 13

In addition, you can decide whether survey responses where a stop function is
triggered will be saved in REDCap or not.

Send confirmation email

The last functionality in survey settings enables you to send a confirmation
email to participants after they complete the survey.


https://staff.ki.se/media/164932/download
https://staff.ki.se/media/164932/download

Karolinska Institutet - Navigation Sheet — Surveys and invitations

This confirmation email can
include text with more
information and even
attached files. Additionally, it
is possible to include a PDF of
the completed survey as an
attachment. However, Kl does
not recommend that survey
data is sent to participants in
this way since sensitive

19 (19

£ Send confirmation email? Yes
(Emoil the respondent when they complete the
survey) Provide

achment option is NOT recemmen;

From: | tahnee.marquardt@ki.se v
Subject
Open Sans Paragraph 10pt B I
=~ iz i =SBy« — L HE 3 Q
# Attachment: | Choose File | No file chosen
(D Include PDF of completed survey as attachment
A WARNING: Si ed a secure form of communi ion, the PDF attachm
survey contains que: r identifying information (e.g. PHI)

|»

2

personal data should not be sent through emails where we cannot guarantee

who the recipient of the data will be.
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