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Individual study plan

Doctoral student

Ladok ISP - The student interface

This manual describes how you work with your individual study plan in Ladok, where you can
find information and how the process works within the system.

The ProCess iN LAdOK ISP .......oieiiiiiiiee ettt et et et et e e e e eaneenasnesasnnsnnsaneannen 2
= To [o] 1 [0 g1 U [ =T 4 | ¥ PP PR PPN 4
HOMEPAZE OF YOUT ISP ...ttt et et e et et et eeaeaaeeaaseaneaaneananneanaeannnens 5
STEP 1. UPAAtE VEISION .. tuiieiitiiieieiie ettt et ettt eeeenetnetneeueuseassensenrassansenesnssnssnssnssnsssnsensansens 6
TabS INTNE ISP ...cviiiiiiiii i ettt et et eeaae e eaneseanaseeanees 7
Tab Courses and CONFEIENCES ...cvuuuiiiueiiiiiiiiiet et ettt ettt e et e etne e etaneeenesetneeeenesennenenes 8
B0 T 11 4 T=1 01 = o PPt 11
Tab Overview and refleCtiONS ..c...vieueiiiiieii ettt e etie et e et e et e eeaneennenes 11
Approve and send fOrWard TO FEVIEW ... .. vuiiuiiueiie ettt ittt eeeeeeneenetneeneeneeasansessensensansaneeneens 11
If the ISP is sent back for COMPLETION . ....vu i ee e e caeeneeneeneeneanaanaens 13
Study director €StabliSNES VEISION.....iuniiiiiiiiieiie e et et et e eeae et et st eaesseneanaanns 14
SRR ez o] U g T=Te RV /T ¢S] (o] o - JR PO RO P PP PP PP 14

Sida1av14




Ladok ISP
ISP-Doctoral student september 2026

The process in Ladok ISP

The Ladoks ISP process at Kl consists of three steps and each step has a responsible process
agent.

Update version Review version Establish version
Responsible process agent in Ladok: Responsible process agent in Ladok: Responsible process agent in Ladok:
Doctoral student Principal supervisor Study director

Doctoral student, supervisor

d study di Principal supervisor | | =555
a‘n _""““’“M_u |re!::tor reviews the version and
fills in information

\\\\\\\ forwards it or sends it back for

Doctoral student approves completion.
and forwards the ISP

establishment \

Structure of the process:

e Onlytheresponsible process actor can forward the ISP to the next step or send the ISP
back to the doctoral student in Update version.

e There can only be one responsible process actor at each step.

e The administrator must be outside the process to be able to help and can then
add/change and send back an ISP.

e Messages to each other can only be written in Ladok when forwarding, returning or
confirming a version. Other communication during work must take place outside Ladok.

e The basic process in Ladok ISP is built according to the Higher Education Ordinance, i.e.
once the doctoral student has approved and sent the ISP for review, no one should be
able to change the information before confirmation without the doctoral student "s
approval.

The different process steps:
1. Update version

As soon as new ISP is created or a new version of the ISP has been opened, after the previous
version has been confirmed, it will end up in the Update version step.

In this step, work is done on writing the ISP and, during annual follow-up, update it with the
information that needs to be added or changed.

The ISP also ends up in this stage when it is sent back for completion during review.

The doctoral student, principal supervisor and study director can work simultaneously in the
system.

It is mainly doctoral students and principal supervisors who write and work with the ISP.

In this step, the Study director (Decision-maker) should enter information in the Comment Study
Director regarding the course requirements under the Basic information tab.
The Study Director can also write/change/add to most other fields in the ISP.

When the work is complete, it is the doctoral student’s responsibility to send the ISP for review.
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2. Review version

In this step, you as a principal supervisor review the current version and send it to the Study
Director for approval.

If the ISP needs to be supplemented by you or the doctoral student before it can be sent on, it
must instead be sent back.

When the ISP is back to step 1. Update version, all fields will open again to editing mode.
Both the principal supervisor, Study Director and you as a doctoral student will then be able to
supplement information in the ISP.

When the completion is complete, it is your responsibility as a doctoral student to approve and
resubmit the ISP to review.

3. Established version
The decision-maker (Study director) reviews and confirms the current version.

At this stage, before the ISP is established, the Study Director can comment in the Timeplan tab
and also comment in the Overview and reflections tab if there are reflections posted there.

If the Study Director considers that the ISP needs to be supplemented with other information
before it can be confirmed, it must be sent back.

When the ISP returns to step 1. Update version, all fields will open in edit mode again.

Once the completion Is complete, it is the doctoral student “s responsibility to approve and
resubmit the ISP to review.

In connection with the ISP being established, the Study Director will also open the next version
of the ISP.
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Ladok for students

The individual study plan is available for doctoral students in Ladoks student interface.

As soon as there is an open version of your ISP, you will see it on the home page in Ladok for
students.

: F:!rtlilhntseli[a @ Andersson, Elisabetii¥ M X

Home e
Home page
Current courses My education

Research work - K6FOARB Examinations

Registration opens in 119 days Transcripts and certificates

° Show more Credit transfer

Degrees and certificates

Individual study plan -
Individual study plan

New notification can be found in your individual study plan

Received
2026-02-12 17:.02

Tuition fees

Foreign merits [
Information

Reminder: Establish individual study plan

Two months before the
expected establish date, a

Mew notification can be found in your individual study plan reminder will be disp[ayed here.
Received You can also access the ISP via
2026-02-11 08:42 .

this link.
Work task

Information is displayed here when
something has been updated in the ISP

External links
Accessibility statement [
Acceptable use policy [

Cookies [

Ladok for students

You can enter the ISP either by the Update version link or click on Individual study plan in the
menu on the right.

If you don "t see all the tabs on the right in the student interface, click on Menu in the top right of
the image and the tabs will open:

:(nasrl?{wtseléa @ Andersson, Elisabeth ~ @ English> = Menu

Home page

Currant ~fAnircac
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Homepage of your ISP

You will then be taken to your homepage of your ISP and here the process work is shown.
This is where you update your ISP and see already established versions.

Here you can see the three process steps:

1. Update version

2. Principal supervisor reviews version
3. Decision-maker establishes version

Under the headings Completed work tasks, Current work task and Upcoming work tasks, you
can see how far you have come in the process of your ISP work.

The ISP consists of eight different tabs, and you can find these tabs under Workflow at the
top of the image. Here you choose which part of the ISP you will work in. To return to the home

page, click Workflow.

Gat ine Karolinska

“%7 7 Institutet

Individual study plan

@ Andersson, Hisabeth ~ @ English ~

[ Workflow ! - I
Version 1 G| This shows Workflow

Reference number: - h . .

Start date: 2026-01-12 the version Basic information

Expected establish date: 2026-04-12 status. Supervisor and decision-maker

Download PDF

° Show more

Download PDF

Completed work tasks

There are no decisions in the current process

Supervisor conversation
Thesis work

Courses and conferences
Learning outcomes
Timeplan

Owverview and reflections

Current work task

Under each process step there is information and
instructions on what to do in that particular step.

1. Update version

° Show more

Upcoming work tasks

° 2. Principal supervisor reviews version

° 3. Decision-maker establishes version

Established versions

You have no established versions

Description of workflow and work tasks

| YOU as a doctoral student are
responsible for the Update
version step.

Therefore, the Approve button is
displayed.

Here you will find the information and
instructions collected for all three

Description of all work tasks in this version <

process steps.
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Step 1. Update version

In this step, both the doctoral student, main supervisor and director of studies can enter and
update information and work simultaneously in the system.

The ISP consists of eight different tabs, and you can find these tabs under Workflow at the top of
the image.

Here you choose which part of the ISP you will work in.

‘, Workflow v

Workflow
Basic information

Supervisor and decision-maker < In this tab, only the main supervisor
can update information.

Supervisor conversation

Thesis work
Courses and conferences
Learning outcomes

Timeplan

Overview and reflections

Go through all the tabs and fill in the information that is missing or needs to be updated. Each
tab consists of one or more parts.

Allinstructions for the different parts of the tabs are inside Ladok.
Remember to read the instructions in Ladok under each part before you start working.

When the work is completeg, it is the doctoral student's responsibility to forward the ISP to the
principal supervisor for review before the ISP can be established.

You can only communicate with your principal supervisor in Ladok when you approve and send
the ISP for review or when the ISP is sent back for completion. The Study Director can also enter
a message when he/she establishes the ISP.

These messages also appears on the ISP home page and are not included when the ISP is
established.

Otherwise, all communication must take place outside of Ladok.
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Tabs in the ISP

Each tab in the ISP consists of one or more parts, as an example the Thesis tab is shown here:

Karolinska @ Andersson, Elisabeth ~ @ English~ = Menu

~ Institutet

Individual study plan
‘ Thesis work (VA

Summary

For each part of the ISP, instructions are included in
A the system.

Note! Click the button and read through the
instructions for each part before you start updating.

Title

Type of thesis

Attached file

Description

Change information

Planning and follow-up (Last edited 2026-02-12 19:16 by Eva Ringnell)

° Instruction \

When someone last updated/changed information, it is displayed
next to the title of the section where the change was made.

Change information

You cannot see exactly what was changed, only that something
was changed, when and by whom.

I =

Mew activity

© 2026 - Dats collection 1 (Frann=a)

Part of thesis work

° Instruction

New part of thesis work

Nothing saved
There are no saved posts

In each part of the ISP where you can make
updates/changes, a pink clickable button

appears.
Ethical considerations When you click the button, fields open in
© instruction edit mode where changes can be made.

Description

Change information
Mew attached file

There are no saved posts

To return to the home page or go to another tab of ISP, click on the list arrow at the top right
of the image next to Thesis work.
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Below are three tabs that works a little differently than the others:

Tab Courses and conferences

Your results that have been reported and approved in another part of Ladok, are transferred to
this tab in your ISP. The results can then be categorized as mandatory course, elective course,
conference or seminars and other courses

This is not mandatory to do, but if you choose to do so, you will get a good overview of what has
been planned and what has been completed.

Only the results reported within your research subject which is linked to the ISP are displayed
here.

If any results are missing, start by checking all your results under My education In Ladok.
They may have been reported without falling within your doctoral studies. Then contact the
doctoral education administrator at your department.

I The approved results imported into the ISP appear
under the heading “Unsorted certified results”.

Individual study plan

Courses and conferences / v

Total within education

6.0 hp
Unsorted certified results J Remember to read the instructions for each heading

o I to know which result belongs under each heading.
nstruction <=

° 2026H - Mechanisms of Gene Regulation in Metabalism - 1.5 hp 2026-09-08
€  2026H - Medical Research Ethics - 1.5 hp 2026-08-19

To sort a result, click on the arrow at the far left in
front of the result.
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Courses and conferences

Total within education
6.0 hp

Unsorted certified results

° Instruction

@ 2026H - Mechanisms of Gene Regulation in Metabalism - 1.5 hp

—
Calendar half year 2026H
Course code C3F3157
Name Mechanisms of Gene Regulation in Metabalism
Scope 1.5hp
Status Completed
Ex. date 2026-09-08
Certifier Eva Ringnell
Sort Unsorted —

2026-09-08

Information about the result
is then displayed

Change information F

To categorize the result, click the “Change information”

° 2026H - Medical Research Ethics - 1.5 hp button

Courses and conferences

Total within education
6.0 hp

Unsorted certified results

° Instruction

° 2026H - Mechanisms of Gene Regulation in Metabalism - 1.5 hp 2026-09-08

Calendar half year 2026H

Course code C3F3157

Name Mechanisms of Gene Regulation in Metabalism

Scope 1.5 hp

Status Completed

Ex. date 2026-09-08

Certifier Eva Ringnell

Sort
Unsorted
Select
Unsorted

Mandatory courses

Elective courses

Conferences

Seminars
[}

Click the list arrow at the far right next to “Unsorted”.

Then select the heading under which the result should be sorted.
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Sort
Mandatory courses v
©  2026H - Medical Research Ethics - 1.5 hp 2026-08-19

Then click the Save button.

Courses and conferences v

Total within education
6.0 hp

Unsorted certified results

° Instruction

€©  2026H - Medical Research Ethics - 1.5 hp 2026-08-19

Mandatory courses

° Instruction

Planned

New mandatory course

There are no saved posts

Completed

° 2026H - Mechanisms of Gene Regulation in Metabolism - 1.5 hp 2026-09-08

The result has then disappeared from “Unsorted approved results” and instead appears as a
“Completed results” under the selected heading.

Note: If you happen to have sorted under the wrong heading, it is easy to re-sort | by clicking the
arrow next to the result “s name and then the “Change information” button.
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Tab Timeplan

The information in this tab Is automatically updated based on what has been entered in the ISP
and is displayed here sorted by calendar half-year.

You can enter notes in a free text field under each calendar half-year that are related to that half-
year.

The notes entered under the Timeplan tab will be included in the approved version of the ISP.

Tab Overview and reflections

A quick overview mainly for those who are not very familiar with the doctoral student “s ISP.
Shows a summary of certain parts of the ISP.

Values in brackets = planned

Values without brackets = completed

Under reflections, both the doctoral student, principal supervisor and director of studies can
add reflections concerning ISP as a whole.

Approve and send forward to review

When the work on the ISP is complete, it is the doctoral student “s responsibility to approve and
forward the ISP to the principal supervisor for review.

Current work task

To approve the ISP and send it for
review, click the Approve button

1. Update version

° Show more

Upcoming work tasks

° 2. Principal supervisor reviews version

° 3. Decision-maker establishes version

When you approve the work, there is an opportunity to write a message to the principal
supervisotr.
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1. Update version

Message

Har lagt in handledarsamtalet den 2 februari,

The message entered here will not be
included in the approved version but is
used as a working tool in the process.

45/ 2000 tecken

The message can be seen on the home

Individual study plan page under task 1. Update version which

[ Workflow

now has moved to Completed work tasks in

Version 1

Reference number:
Start date:
Expected establish date:

Download PDF

° Show more

Download PDF

Completed work task

° 1. Update version

Current work task

2. Principal supervisor reviews version

° Show more

Upcoming work tasks

2026-01-12
2026-04-12

° 3. Decision-maker establishes version

Established versions

You have no established versions

the Workflow tab:

Click on ° then the message is displayed:

° 1. Update version

Decision Approve

Message Har lagt in handledarsamtalet den 2 februari.
Decided by Andersson, Elisabeth

Decision date 2026-02-20

Updated by Andersson, Elisabeth

Time of update 2026-02-20 15:56

Both the principal supervisor and the study
director can see the message on the home
page of your ISP in Ladok for staff.

Description of workflow and work tasks

Description of all work tasks in this version
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If the ISP is sent back for completion

The principal supervisor can send back the ISP in task 2. Review version and the Study Director
can send back the ISP back from work task 3. Establish version if it needs to be supplemented
before it can be confirmed.

When the ISP is sent back, it returns to step 1. Update version.
All fields will open again in edit mode.

Completed work tasks When the ISP is sent back, there is the

° 1. Update version option to write a message.

© 2 Principal supenisor reviews version @ Clickon L~ next to the heading under
Decicion Send back Completed work tasks to display the
Message Ethical clearance missing message'

Decided by Ringnell, Eva

Decision date 2026-02-21

Updated by Ringnell, Eva

Time of update 2026-02-21 10:30

Current work task
The Approve button is clickable because it

is the doctoral student “s responsibility to

© showmore / approve the ISP when the completion is
BT e
Approve

Upcoming work tasks

1. Update version

° 2. Principal supervisor reviews version

° 3. Decision-maker establishes version

When completion is complete, click Approve and submit for review.
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Study director establishes version

Immediately after the Study director has established the ISP, the Study director opens the new
version.

Once the new version has been created, the doctoral student, Study Director and you as the
principal supervisor can begin work on the new version of the ISP at any time.

When the new version is open, data entered into other parts of Ladok will be automatically
loaded continuously throughout the year.

The start date for the new version will be the date it was created and the expected establish date
will automatically be 12 months later.

Two months before the expected establish date, a reminder notification is sent to the doctoral
student and principal supervisor. The reminder is also displayed in Ladok.

See established versions

Once a version is established, no changes can be made.

You can view the information in
different parts of the ISP by

Individual study plan selecting between the tabs
[ Workflow e ‘
Version 2

This shows that the version is established. I
Reference number:

Download PDF .
You can download the ISP version and then

O stowmore Gt | 0056 Which information should be

included on the printout.

There is no process infermation for this version because it is established. Go back to the current version of the individuallstudy

plan
Established versions Download PDF
) Here are links to
Version 1 o Show less
_ previously approved
Version 2 Select areas to be included in the printout

Decision information will always be printed
@ selectall

Basic information

Supervisor and decision-maker
8@ supervisor conversation
Thesis wark

Courses and conferences
Learning outcomes

Timeplan

B Overview and reflections

Download PDF
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